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London Borough of Merton

Quality Assurance and Practice Development Service
	MULTI-AGENCY REFERRAL WHEREBY AN ALLEGATION HAS BEEN MADE

AGAINST A PROFESSIONAL WHO WORKS WITH CHILDREN
Guidance Notes to Referrers 

This form should be used to make a referral to children’s social care, regarding a professional/volunteer against whom an allegation has been made, in line with Chapter 7 of the London Child Protection Procedures, ‘Keeping Children Safe in Education’ and Working Together 2018. 
Once completed please return securely to LADO@merton.gov.uk  

	Referral Date
	
	Incident Date
	


	DETAILS OF PROFESSIONAL/VOLUNTEER  SUBJECT TO ALLEGATION 

	Surname
	First Name
	DOB
	Home Address 
(incl. post code)
	Position/Profession

	
	
	
	
	


	Details employment / organisation

	Employer
	Position

FT/PT/Voluntary 
	Address
	Contact Name
	Telephone No.

	
	
	
	
	


	Details family composition i.e. does the professional have any children

	Surname
	First Name
	DOB
	Relationship to alleged perpetrator
	Address 

	
	
	
	
	


	Mosaic ref.
	Ethnicity
	Religion

	
	
	


	DETAILS OF CHILD/REN INVOVED IN ALLEGATION / INCIDENT
	

	Surname
	First Name / 
Also Known As
	DOB
	Home Address (inc. postcode)
	Language Spoken 

	
	
	
	
	

	Mosaic ref.
	Ethnicity
	Religion
	Special Needs
	
	

	
	
	
	
	
	


	Legal status (if applicable)
	Resident address (including postcode)
If different please also provide home address 


	
	

	Person with parental responsibility
	Social Worker and Local Authority

	
	

	
	

	
	


	If there is no named child, who has made the allegation?  (Please provide details)

	


	DETAILS OF REFERRER

	Surname
	First Name
	Role
	Employer
	Address / 
Contact Number 

	
	
	
	
	

	
	
	
	
	


	Please provide the following information regarding the allegation         
· Details of the allegation.
· Date (s) of the allegation. 
· Details of where the incident has alleged to have taken place.
· Details of any injuries. 
· Details of any witnesses and involvement of police or other agencies to date. 
· If the referral is from MASH, please state when the Section 47 started if applicable.

· What actions have been taken forward to date i.e. has the professional been suspended or moved to a different place of work.

	

	Have you informed the professional that a referral has been made?

	

	What information has been shared with the professional?

	


	Does the child/young person know about this referral? 
	Yes / No 
	If no, state reason. 

	
	
	

	
	
	

	
	
	


	Are any other Key agencies involved in this family?

	Insert name of professional if involved 
	Contact Telephone Number
	Insert name of professional if involved
	Contact Telephone Number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	What safeguarding arrangements have been put in place for the child?

	

	 Are there any other relevant concerns about this child that we need to be aware of?

	

	Have Human Resource’s been informed?  If not, why not?

	


	Name of Worker completing this referral if different from above.

	Agency 
	

	Address 
	

	Contact telephone number
	

	Signature
	
	Date
	


	Employment Sector and Primary Abuse Category

	Other – ICT Activity


	Physical
	Neglect
	Emotional
	Sexual
	Authorised Physical Intervention or Restraint
	Prevent

	
	
	
	
	
	
	

	Details of those to be invited to the Allegations against Staff and Volunteers Meeting.

	Name
	Organisation
	Position
	Email
	Telephone No.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	This form should now be emailed to Designated Officer (LADO):

 LADO@merton.gov.uk 


	FEEDBACK TO REFERRERS 
We will ensure that your referral reaches the correct team.

 Contact Telephone Number 0208 545 3187:
· If you do not hear back from us regarding the outcome and/or progress of your referral.
· If you wish to discuss the decision made regarding your referral further. 

· If you encounter any difficulties in relation to your referral that you wish to bring to the attention of the LADO Manager.
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